@ TREASURY MANAGEMENT
Sw Creating a User

Log in Using Your Single Sign On ID
To log in, go to the KS StateBank website: ksstate.bank.

Select “YOUBANKING” to go to the YOUBanking login page.

StgteBank BUSINESS PERSONAL RESOURCES CONNECT Q
e ———

RESIDENTIAL LENDING

Home loan solutions tailored
for almost any situatien.

Note: You will be prompted for additional verification upon login with our enhanced security — facial biometrics and/or passkey.
This is required in order to complete serval steps when creating users.

Create a User _
¢ Go to Treasury Management Sl'&itcllank ¥OUBanking
«  Select Settings e S
e Click Add User
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StateB ank Creating a User

User Personal Information

Enter the user’s first and last name

e The description box should be filled with the user’s full name

Enter a temporary password

e The user will be prompted to change this upon login
Select a username for the new user
Avoid using special characters in temporary passwords and usernames

S Create Mew User

@
S
Prodile . o
Role
Orgamizaticn Company User e

Pt Il tean
Basic Information about the user that helps you 10 identify the user once activated. The last 4 of the SSN is used when it is necessary 1o reset that user's password. It should be unique 10 that user if all possibl

First Hama Last Hama Temporary Password
Jehn Dos bank1234

User Nama Descrigition
Jhoe John Do

Next, input both the user’s email AND phone number
The phone type #1 and #2 boxes should be on ‘both’

Profile Contact Information

This information will be utilized during the login process for security purposes. A two factor code will be presented via t

Email Address

johndoe@gmail.com

Phone #1 Phone Type #1

123-456-7890 Both v
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TREASURY MANAGEMENT
Creating a User

StiteBank

User Menus
Select which permissions the new user will have

+ [ Treasury Managemaent + [ Messages
a Fayes Direciory + B Transactions
= @) Payes List « B Transfors & Paymenis
+ @ AcH + [ Make Tranafer
= H Biartzhy Lig o [ Make Loan Payment
= B History s Scheduled Transfer
= B impor Layout + [ Transfer Histcry
o [ File import « @ Bill Paymans
o B Fie Layout « B Mokl Deposit
M Templates o [E) Make s Deposi
= (@) Returns & Comections o Multiple
" Wiork Remg « B Hstory
o (@) Work History « @ Statemants
+ [B) Siabements

» B Creste New Batch
o [ Advanced Settings

= [ Domestic Wires
» B wieLis + (B Manage Card
o B Pending + [B) Debit Lock/Uniack
. Templates « [ Text Banking & Alerts
- Wees History o B Overview
= @) Creato Now Wirs o B Accouns
. Posithie Pay © Aleris
= B Check Pogitive Pay o @ Faos
5 Work Rems - Services
a it ILayia o B Stop Payments
= B Mew Stop Payment

a u‘ Work History
= B Curent Stop Payments
+ B Reorder Checks

- File bmpesrt
- Manual Entry
- ACH Positive Pay ¢ B Open An Account
+ [ Work Bems . Uiser Profile
M Edii Filiers ® Charge Passwond
o [B) Add Fiers . Change User 1D
» (@) Work History + @) Accours
= (B Remote Deposit Caplure o [ Device Managemant
+ (@ Settings

= B wnernaticnsl Wires
= [E) Enhancements Acknawledgement

Restrictions
Add restriction (if necessary) to when the user can access online banking

Create Mew User
P
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Out-Of-Band

TREASURY MANAGEMENT

e Ensure the boxes both read ‘Daon’ and the sliders are checked to the right

e Click Submit to finish user creation
*  Finishing this step will require face or passkey authentication

Prodie sy Fest

‘Dt of Band Authorization

ACH Initiate
v Ten @)
Wire Authorization

-  Ta C Viica D

Accounts
e Once the user is created, account permissions can be added

mictions

Creating a User

()

¢ All accounts associated with the business will be listed and the admin must edit each account to approve and add

permissions for users

¢ To edit specific account permissions, click the three dots on the right side of each account
» To save account permissions will require face or passkey authentication

e Check the ‘Account Setup Complete’ slider to finish this step

& User Settings =l User Accounts

John Doe

Cash Management Account Settings

@ Profile Please review and/or edit this user's Account Access.

= Menus

8 Name Type
&) Restrictions

(O] TEST ACCOUNT Checking

0 Out-of-Band
Authorization

Records: 10 v

| = Accounts

Companies =

[ Edit Account Settings

ACCOUNT FEATURES

0 Tranzaction
D Aberts

o Account
D Docurnents
() Transtes From o Transfer Ta
D Remote Deposit
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Select All/None

O Stop Payment
() Text Banking
D Bill Pay

Last4 &

Account Setup Complete
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S User Settings

John Dee

£ Festnctions

~ Dut-atEand
= ASoraation

fm] Acoosms

[j] Companios

Companies

[ Companies (All)

Companies
Flaase review, and/or edit a user's pemiss ions within a comoany.

Oy Kayword

All Companes -

Mams B oy Prodcts

TREASURY MANAGEMENT

Creating a User

Companies Setup Complete

U Prchats

WA TESTING A Mo Biscusing, MM Becrming, ACH Bame Das ACH Tea Duy, M0 Papsed, Bres Domeisic, Wires Fonsign, Postive Pap Bend, Posiive Pay ACH Fltary W Paachycka

Records: 18~

« Back

e This is where the user permissions for ACH, Wires, and Positive Pay are located
¢ Choose which companies the user will have access to (if more than one)
e Edit and allow permissions as necessary by clicking the three dots on the right side of the company

ACH

¢ Select which permissions the user will have

¢ Ensure the three SEC codes (PPD, CCD, CTX) are all checked
e Saving will require face or passkey authentication

B Company Settings
o Do

MEA TESTING

[ acH
&) wem
) Poaitive Pay

o] Aocounis

Wires

e Select which permissions the user will have

(2 ACH Permissions > MEA TESTING

© e
D) reasicr ass

D Uit
D) revicr aai

B by soadinnn TR apecific acBans aad rights mithia @ ACH Products
=

D) rsom acn ) o
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ACH Rescwiving
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SEC T

O L oL

K

¢ Give the user a wire request limit
e Saving will require a face or passkey authentication
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StateB ank Creating a User

B Company Semtings [ Whies Permimsions = MEA TESTING
g e
MEL TISTRE
Rirabiw arad it B spacsfic achiafes and righes mithen e Wits Prodhicts
B =

Domastic Winss

4] weas W) im wiss [ @ ) usaune D) cemsi ) rowon Ensal Cevand

Al Forwigs Wwsn

Positive Pay
¢ Select which permissions the user will have
e Saving will require a face or passkey authentication

B Company Sertings [ Pospay Permissions » MEA TESTING
0 Dok
aaEA TESTmG
Revew andior EdR wpecihic actions and rghts withe T Posities Pay Product,
:"‘ ACH
4 wees
| & Poswern ) wiiom Fastie Pay g o= L veie ) o=l @ =pan @) vewnicad
] Aooounts Posue Pay ACH Fiers

D Allow ACH Filters D Create G Updarie D Cancel

| Back Cancel m

¢ The accounts tab within companies is where ACH, Wire, and Positive Pay access is turned on
e Select which accounts in which the user will have access to these products

[ Edit Account Permissions x
ACH
ACH Non-Reuring

@D o< otest accoum

ACH Recurring

© e

Domesti Wies
© o @oee @ wane G ropone
Allow

Limits
Gurremt Limit: 1,00

Positive Pay Select All/None

Positive Pay ltems

O wow  Qecone @i @D concol
@D oovnload @) impont

Positive Pay ACH Filters

o Allow o Create o Update o Cancel
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StateB ank Creating a User

e To save company permissions will require face or passkey authentication
e Check the ‘Company Account Setup Complete’ slider to finish this step
¢ Check the ‘Companies Setup Complete’ slider to finish setting up the user

Things to Remember

* Once the user is created, it will be ‘disabled’ until an admin enables them from the user menu page in settings
¢ User settings can be changed at any time by an admin
* Any change in user settings will be confirmed by face or passkey authentication
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